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Installation: National Institute ofEnviromnental Health Sciences, National Institutes
of Health, Research Triangle Park, NC

Title:

Occ Series

Pay Plan:
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Intro<lu~tory Statement: The Division of Property Management (DPM) serves all of
the ~~tommunity by providing support for renovations, new construction and
mainten\!&tce of existing facilities, utilities and grounds. The Division provides
professional leadership for the engineering programs ofthe National Institutes of Health
(NllI). The scope ofDPM operations is such that the effectiveness with which they are
carned out has a major and direct effect on the worldwide biomedical research programs
of the Nlli. In addition to the main facilities at the Bethesda Campus and in Poolesville,
MD, Nlli has facilities at Research Triangle Park, North Carolina, Rocky Mountain
Laboratory in Montana and the Gerontology Research Center In Baltimore, MD. This
position is organizationally and physically located within the_DPM organizational
subcomponent responsible for the provision of real property management services for the
NIEHS facilities in Research Triangle Park, Nc.
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POSITION DESCRIPTION
Construction Repres

u~tin
che~ical
met~'bds

II. MAJOR DUTIES AND RESPONSIBILITIES

The incumb~nt serVes as a Construction Representative performing contract
administraticlr!n \functions at the NIEHS with responsibility for the quality assurance
and inspection of construction of assigned work for compliance with plans and
specifications; acceptability of materials; methods of workmanship; and required
safety and labor laws and regulations. He surveys and controls numerous and
varied construction projects up to a year or more in duration, and ensures work is
performed on schedule and in compliance with contract requirements, that. observed deficiencies are corrected, and that periodic and final payments are

certified. Coordinates with the Contracting Officer, engineers, and others to
assure quality contractor performance.

Reviews and recommends changes to plans, specifications, schedules, and
estimates. Exercises a practical knowledge of engineering practices and
techniques as well as thorough knowledge of construction .practices, technical
service fields, methods, techniques, costs, materials, and equipment and ability
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toread and interpret engineering. and architectural plans and specifications.
Inspects materials, installation, and testing of sophisticated electrical,
mechanical, and structural aspects of construction for multi-story, special
purpose buildings and facilities, including those of non-conventional design (e.g.,
laboratories). Projects typically include a variety of structures and facilities,
some containing custom-built features or specialized equipment or requiring
completion under accelerated schedules to accommodate concurrent operation
or modification of related facilities. Incumbent must often interpret plans and
specifications relating to problems where precedents may not exist or those with
unusual complications.
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The incumbent conducts periodic inspections of leased facilities while renovation
projects are in progress, and notifies the space management specialist of
performance deficiencies.

The incumbent coordinates and conducts site visits with potential contractors and
technical personnel to ensure complete understanding of the work or service
needed. The incumbent insures that the contractor provides quality and timely
work performance; monitors technical efforts and progress; material quality;
resolves problems; and evaluates performance against contractual requirements.
The incumbent inspects completed work and notifies the...Maintem:ar:1clii! AlI~ //lev
M::a1;.'l4S8ff1eF1t ~blfii)gFVi80P and Contracting Officer of deficiencies, particularly in
the area of performance adequacy. The incumbent maintains a resource file for
special purchase materials and supplies. The incumbent is also responsible for
obtaining new product clearance through safety by submission of material safety
data. s~eets. \ '

com~unicates with colleagues, agency management, and other contacts outside
the agency to gain information and corroborate findings.

Interviews contractor representatives to insure that labor laws and regulations
are observed and observes work site and activity to insure that safety standards
are maintained. Maintains a daily log of the project, recording facts concerning
work activity, work force, equipment in use, inspection activities, accidents,visitors, weather conditions, and unusual happenings. '

III. SUPERVISION AND GUIDANCE RECEIVED

The supervisor makes assignments in terms of total projects and indicates
overall objectives and priorities, furnishing guidance and consultation on critical
issues and policy matters. Employee is responsible .for planning and carrying out
the work, including time allocations to many ongoing projects."

Coordinates ~ith others, and resolves most field problems. Completed work is
reviewed only for adequacy of results and compliance with policy and basic

objectives.

Guidelines include standard instructions, technical literature, standards, policies,
regulations, manufacturers' catalogs, handbooks, building codes, etc. The
incumbent independently selects, interprets, and applies these guidelin~s and
makes necessary modifications, adaptations, and compromises necessary to
meet the requirements of individual projects. Incumbent exercises considerable
judgment in applying guidelines.
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IV. OTHER SIGNIFICANT FACTORS

The incumbent inspects construction work in a large multi-story research facility
containing many state-of-the-art building systems and construction features.
Construction includes alterations and completions of laboratory areas and
building systems to meet research requirements. Work is performed by many
different contractors and involves a broad range of inspection functions for a
variety of construction operations, materials, and methods under varying
conditions and requirements. The work requires knowledge of construction
trades such as carpentry, plumbing, HV AC, and electrical.

The incumbent must have knowledge of construction practices and techniques
and a practical knowledge of methods and techniques of engineering; knowledge
of algebra, geometry, and trigonometry in order to perform calculations and cost
anp fllaterial estimates; and substantial knowledge of inspection practices and
pro.<ff3?ures and of'the safety practices and regulations that cpply to construction
activ~les. -

The incumbent must be able to read and interpret architectural and engineering
plans and specifications, inspect materials, workmanship,- construction, and the
installation of various systems. Work requires the ability to apply good judgment
in the inspection situation and to communicate effectively with contractors, public
officials, and Institute personnel.

Incumbent must be able to prepare written and oral reports and to work
effectively in stressful situations.

The incumbent has authority to direct work stoppage when hazardous conditions
exist; direct testing of equipment; and pass upon the acceptability of contractors'
workmanship and materials, and to determine the need for additional work or
modification. ,
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NATURE OF ACTION: New position.

LOCATION/BACKGROUND: This position is in the Facilities Engineering
Branch, Office of Management, NIEHS.

REFERENCE: U.S. OPM PCS for Construction Control Series, GS-809, dtd 2/69
(TS-78); U.S. OPM PCS for Civil Engineering Series, GS-810, dtd 12/64 (TS-54).

SERIES AND TITLE DETERMINATION: The primary duties of this position are
to monitor and control construction projects within the NIEHS research facility.
The employee surveys and controls numerous and varied construction projects
up to a year or more in duration, ensuring work complies with contract
requir~ments, that observed deficiencies are corrected, and that periodic and
finat! p~yments are certified. Incumbent coordinates with the C'ontracting Officer,
engi~ers, and others to ensure quality contractor performance. Although this
positi6n makes determinations of an engineering nature, it does not require the
appHcation of professional engineering knowledge and theory. Rather,
knowledge required by the position is based on practical field experience and
practical application of engineering methods and techniques; knowledge of
construction practices, methods, techniques, costs, materials, and equipment;
ability to read and interpret engineering and architectural plans and
specifications; ability to read and interpret engineering, and architectural plans
and specifications; and ability to deal tactfully with contractor personnel to
maintain good relations that positively affect the work and adherence to
construction schedules.

These duties are covered by the Construction Control, GS-809, series. The title
Construction Representative applies to positions in this series that involve
monitoring and contrpl of construction operatioliS,

" ",

GRADE DET RMINATION: In accordance with evaluation criteria on pages 8-9
of the GS-BO9 s andard, the grade level criteria in Part III of the GS-B1 0 standard
is used for evaluation purposes, Part III, Construction, is intended to cover
engineering positions concerned with surveillance and supervision of
construction operations, and uses two elements for evaluation purposes: 1)
Level and Kind of Authority Exercised, and 2) Scope and Complexity of
Construction Operations, .

Element 1 - Level and Kind of Authority Exercised: Subject position is
responsible for determining that all conditions of construction contract plans and
specifications are being accomplished for several projects at any given time.
Responsibilities include initial review of plans and specifications, on-site
inspection, estimating, and making authoritative decisions to resolve technical
problems and settle controversial matters. Workswith considerable authority to
make determinations concernmg methods of installation and deviation from
schedules, to correct deficiencies, and to meet unforeseen conditions. Degree A
(20 points) is exceeded because the employee has the authority to accept

EVALUATION STATEMENT -



contractor's work, not only to make recommendations. This position does not
meet Degree C (40 points) because the employee is not responsible for projects
of the magnitude and complexity described in the standard. Degree 8 (30
points) is, assigned.

Element 2 - Scope and Complexity of Construction Operations: Level 3 (30
points) is assigned. Projects are considered to be more complex than allowed
for in Level 1, which includes small projects requiring several months to a year to
complete. Level 3 is considered most appropriate since the employee works
with highly mechanical and complex operations or installations, and on several
kinds of projects.

CONCLUSION: Based on this analysis, 60 points are assigned, and the
conversion equates to GS-10.

FLSA Determination: This position meets professional exemption criteria underthe fL~A and is de~ignated FLSA Exempt. '
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